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Job title: Accountant 
Responsible to: Chief Executive Officer 
Salary: £36,249 - £47,170
Hours: 35 hours per week (part-time hours will be considered) 
Location: 2 Queen’s Crescent, Glasgow (Visibility Scotland’s HQ)
Contract: Permanent 

Visibility Scotland 
Visibility Scotland is a national and local vision impairment charity. 
Our services reduce feelings of loneliness, isolation, and loss of identity for blind and vision-impaired people through support, education and empowerment.  

Our Purpose
To equip people impacted by vision impairment and blindness with the knowledge and skills to increase their confidence and achieve their goals.


Job description
We are looking for an experienced, proactive and detail-oriented Accountant who will ensure the charity's financial records, reporting and controls are maintained to the highest standard. This is an exciting time for the charity as we work towards reaching breakeven point in the charity through the implementation of a successful and growing social enterprise. 

The successful candidate will provide timely financial information to support strategic decision-making and help ensure compliance with all regulatory and statutory requirements.

The postholder will be comfortable working independently, managing competing priorities and building positive relationships with colleagues, auditors, funders and external stakeholders.

The role is responsible for finance payments and processes, income generation as well as payroll and pensions.

Financial management and reporting
· Maintain accurate financial records and accounting systems
· Prepare monthly management accounts and financial reports for the Chief Executive Officer and Board of Trustees
· Monitor organisational income and expenditure, ensuring budgets are effectively managed
· Oversee the end-to-end invoicing process, including invoice creation, submission, payment review and debt management
· Support the preparation and monitoring of annual budgets and forecasts
· Undertake balance sheet reconciliations and maintain financial controls
· Manage cash flow forecasting and monitoring
· Prepare year-end accounts and liaise with external auditors

Payroll, banking and compliance
· Oversee payroll processes and ensure compliance with HMRC requirements
· Manage banking activities, including reconciliations and payment authorisation processes
· Administer pension contributions and statutory deductions
· Develop and maintain salary banding frameworks, ensuring salaries and organisational benefits are competitively benchmarked, accurately administered and regularly reviewed in line with organisational policy and employment legislation
· Ensure compliance with charity accounting requirements, financial regulations and internal policies
· Support the preparation of financial information required by OSCR, Companies House and other regulatory bodies.

Grant and fund accounting
· Monitor restricted and unrestricted funding
· Prepare financial reports and claims for funders to meet deadlines 
· Ensure grant expenditure is recorded and reported accurately in line with funding conditions
· Support project managers and budget holders with financial monitoring

Strategic and operational support
· Provide financial advice and support to managers and budget holders
· Contribute to organisational planning, risk management and business improvement initiatives
· Support the development and review of financial policies and procedures
· Identify opportunities to improve financial systems and reporting processes

Miscellaneous
· Champion accessibility through the consistent application of inclusive practices, ensuring all communications are accessible

· Participate in team meetings, training and organisational events as required
· Maintain confidentiality and compliance with data protection requirements.
· Any other task that may reasonably be requested of the post

Why Join Visibility Scotland?
At Visibility Scotland, we're more than a charity, we're a passionate, values-driven team committed to creating an inclusive world for people affected by vision impairment and blindness. Our work is shaped by the voices, experiences and insights of the people we support, with strong representation of lived experience throughout our organisation. 

We believe in empowering people, challenging barriers and making a real difference every day. If you're looking for a role where your skills will have genuine impact, where collaboration, compassion and innovation are valued, and where you can be part of a team united by a shared purpose, we'd love to hear from you. 

Join us and help build a future where blind and vision-impaired people can thrive with confidence, independence and opportunity.

Person Specification
Professional skills
Essential
· Qualified Accountant (ACCA, CIMA, CIPFA, ICAS or equivalent) or qualified by significant experience 
· Strong understanding of financial accounting principles and controls 
· Excellent spreadsheet and financial reporting skills 
· Experience using accounting software and financial management systems 
· Ability to analyse and interpret financial information accurately 
· Experience in charitable accounting, including charity SORP and management of restricted and unrestricted funds 
· Experience developing, implementing or managing full cost recovery systems and methodologies

Desirable
· Experience preparing reports for charity trustees or boards
Experience and knowledge
Essential
· Experience managing accounting functions within a medium-sized organisation
· Experience preparing management accounts and year-end financial statements.
· Experience budget setting, monitoring and forecasting
· Understanding of payroll, taxation and financial compliance requirements
Desirable
· Experience managing grant-funded projects and restricted funds
· Knowledge of Scottish charity regulation and governance requirements
Communication Skills
Essential
· Ability to communicate complex financial information clearly to non-financial colleagues
· Strong written and verbal communication skills
· Ability to build effective working relationships with colleagues, trustees, auditors, funders and external stakeholders
Other Skills and Abilities
Essential
· Ability to work independently on own initiative and as part of a team
· Strong organisational and time management skills
· High degree of accuracy and attention to detail
· A skilled, empathetic and non-judgmental approach
· Self-motivated with strong problem-solving skills
· Excellent IT skills including Microsoft Excel, Word and Outlook
Desirable
· Experience with Microsoft Office packages or databases
Personal qualities
Essential
· Enthusiasm and a positive attitude
· Commitment to the values and mission of Visibility Scotland
· Integrity, professionalism and discretion
· Commitment to equality, diversity and inclusion
Additional information  
· Twenty-five days of annual leave and 12 public holidays
· Pension: Visibility Scotland employees are automatically entered into The Pensions Trust contributory scheme after three months in post
· References: This appointment is subject to satisfactory references  
· PVG/Disclosure: This post is subject to a standard disclosure under the Police Act 1997 (Part V) 
· Equal Opportunities:  Visibility Scotland is committed to Equal Opportunities. We welcome applications from candidates regardless of age, disability, gender reassignment, marital or civil partnership status, race, religion or belief, or sex or sexual orientation  

How to apply
Send your CV and cover letter explaining why you are the right fit for the role to Paul Hanlon by 20 November 2026. Please ensure that your CV includes full contact details. 
E: paul.hanlon@visibilityscotland.org.uk
End of Document
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